
PURCHASE ORDER

Vendor: Metro Office Supplies

No. PO-2026-0319
Issued: August 16, 2026

Item

24-inch 4K monitors (12 units) — $6,480.00

Ergonomic office chairs (12 units) — $3,240.00

Laptop docking stations (12 units) — $2,160.00

Total Amount $11,880.00

Delivery Date September 5, 2026

Payment terms: Net 30 from receipt of goods. Payment is made by bank transfer against the invoice raised on
delivery.

Deliveries must reference this purchase order number. Goods received without a matching purchase order may be
returned at the vendor’s expense.


